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Sandhills Public School Council 

Handbook & Bylaws 
 
 
 
 

 
 

 
  
 
 

 
 

 
 

 

Sandhills Public School operates a School Council as required, by the Waterloo Region 

District School Board (WRDSB) and the Ontario Ministry of Education.
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The following document is designed to assist a new and existing Sandhills Public 
School stakeholders (students, parents/guardians, staff administration, and 
community members), understand the purpose and roles of the School Council and 
its Code of Conduct.  
 
This handbook identifies Bylaws created and approved by the Sandhills School 
Council and the relevant provincial/local policies and procedures that may affect the 
School Council.  
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Welcome to School Council! 

The education of our children is a partnership & your involvement will help strengthen that partnership. 

We are glad you’re here! 
 

What is the role of School Council? 

A school council is an advisory role committee that functions within the parameters of the Ontario 

Ministry of Education and Waterloo Region District School Board’s (WRDSB) policies. The ultimate 

responsibility for the administration and the day-to-day school operations rests with the school’s 

principal. A school council provides a means to advise the principal and the WRDSB on any matter 

pertaining to pupil achievement. 

Active participation by parents/guardians enhances the accountability of the education system for our 

families. All stakeholders (parents, students, community members, staff and administration) work to 

build a strong school community. A Council will also support school planning and focuses on 

strategies and activities which empower students to be life-long learners. 
 

What is School Council not about? 

School Council is not a place to pursue your own agenda. Individual issues should be pursued 

through the classroom teacher, the Principal and School Superintendent. 
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What is the “Waterloo Region Assembly of Public-School Councils (WRAPSC)”? 

It is an independent, parent/guardian-run, non-political organization designed to have a representative 

from each school in the WRDSB for the purposes of: 

▪ Assisting all school councils in their work with improving student achievement and 

wellbeing. 

▪ Providing a single voice for school councils on matters of significant importance that impact 

schools. 

▪ Meetings provide a forum for networking, exchanging ideas, support, sharing of 

concerns, information, achievements and best practices for school councils. 
 

WRAPSC meetings are held the first Tuesday of October, November, February, April and May, and the 

second Tuesday in January. More info can be found at: https://www.wrdsb.ca/our-schools/get-

involved/wrapsc/.   

To contact WRAPSC, email: wrapsc@gmail.com; on Facebook: 

https://www.facebook.com/groups/WRAPSC/ 

 

 
 

What is the “Parent Involvement Committee (PIC)”? 

The Ontario Ministry of Education mandated that a PIC be established in all school boards in Ontario 

with the purpose of: 

▪ Supporting and enhancing meaningful parent involvement at the Board level to improve student 

achievement and well-being. 

▪ Acting as an advisory body to the local school board to provide an important link to the Director 

of Education and trustees. 

▪ Building parent engagement by providing information and advice to the school board on parent 

engagement and communication. 

▪ Developing strategies/initiatives the Board can use to engage more parents to support their 

o children’s learning at home/school. 

- Sharing information with and supporting the work of school councils. 

o The WRDSB PIC works with WRAPSC to fulfill this mandate. 

To contact PIC, email: pic@wrdsb.ca, and for more information visit online at: http://www.wrdsb.ca/pic/ 

 

 

 

 

 

 

 

 

 

 

https://www.wrdsb.ca/our-schools/get-involved/wrapsc/
https://www.wrdsb.ca/our-schools/get-involved/wrapsc/
https://www.facebook.com/groups/WRAPSC/
http://www.wrdsb.ca/pic/
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Code of Ethics for a School Council Member 

A member shall: 

❖ focus on school-wide issues and shall consider the best interests of the school and all students. 

❖ be guided by the school’s and the school board’s mission statements. 

❖ act within the limitation of the roles and responsibilities of a public-school council, as identified by 

the school’s operating guidelines, the school board, and the Ontario Ministry of Education. 

❖ become familiar and act in accordance with Board and school policies and procedures. 

❖ practice the highest standards of honesty, accuracy, integrity and truth. 

❖ recognize and respect the personal integrity of each member of the school community. 

❖ treat all other members with respect and allow for diverse opinions to be shared without 

interruption. 

❖ encourage a positive environment in which individual contributions are encouraged and valued. 

❖ remain free of discussion about individual parents, students, board employees, trustees, or 

other council members. 

❖ acknowledge democratic principles and accept the consensus of the School Council. 

❖ respect the confidential nature of some school business, and respect limitations this may place on 

the operation of the School Council. 

❖ NOT disclose confidential information. 

❖ limit discussions at School Council meetings to matters of concern to the school community as a 

whole. 

❖ use established communication channels when questions or concerns arise. 

❖ promote high standards of ethical practice within the school community. 

❖ identify all council agenda items and/or issues with which they have a possible conflict of 

interest. 

❖ NOT accept any payment or benefit financially through School Council involvement.
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Sandhills Public School Council Bylaws 

 

1. Regulations 

1.1 These bylaws are made under the authority of: 

1.1.1 Ministry of Ontario Education Act: Ontario Regulation 

612/00 https://www.ontario.ca/laws/regulation/000612 

1.1.2 Ministry of Ontario Education Act: Ontario Regulation 613/00 (Amendments to 

612/00) https://www.ontario.ca/laws/regulation/r00613 

1.1.3 Waterloo Region District School Board Policies 

https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/policies/ 

1.1.4 Waterloo Region District School Board Procedures 

https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/procedures/ 

1.2 In any case where these bylaws are deemed to conflict with any of these regulations, the 

above stated regulations will supersede these bylaws. 
 

2. Name of Organization 

2.1 The name of this organization will be Sandhills Public School Council, hereinafter referred to as 

“the Council” or “Council”. 

2.2 The Waterloo Region District School Board will be hereinafter referred to as “the Board” or 

“WRDSB”. 

2.3 This School Council may not be incorporated. 
 

3. Membership 

3.1 The Council will consist of at least nine (9) members, five (5) of which must be parent/guardian 

members. As we continue to seek maximum participation, no limit will be placed on the number 

of voting parent/guardian members we have on the Council. 

3.2 Parents/Guardians may join at any time throughout the school year. 

3.2.1 Parents/Guardians may become voting members after attending their second meeting. 

3.3 Membership includes elected or acclaimed parents/guardians of Sandhills Public students except 

where: 

3.3.1 The parent/guardian is employed at the school; may not be on the Council. 

3.3.2 The parent/guardian is employed elsewhere with WRDSB. They can join Council but at 

their first meeting must take reasonable steps to inform all voting members, of their 

status. 
3.4 Principal: as a non-voting member. 
3.5 Staff: one teacher from the school, elected by the teaching staff. 

3.6 Staff: one non-teaching member (support staff), appointed by the principal. 

3.7 Student: invited in consultation with the teacher rep and/or principal. 

3.8 Community Member: The Council shall not be limited to one Community Representative, if, the 

majority of the members are parents/guardians. Community members are to be appointed by 

Council. 

4. Officers 

https://www.ontario.ca/laws/regulation/000612
https://www.ontario.ca/laws/regulation/000612
https://www.ontario.ca/laws/regulation/000612
https://www.ontario.ca/laws/regulation/r00613
https://www.ontario.ca/laws/regulation/r00613
https://www.ontario.ca/laws/regulation/r00613
https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/policies/
https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/policies/
https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/policies/
https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/procedures/
https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/procedures/
https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/procedures/
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4.1 Only parent/guardian members may hold an officer position. 

4.2 The Council shall elect a Chair or two Co-Chairs. 

4.3 The Council shall elect or appoint a secretary and a treasurer. 

4.4 Only parent/guardian members may vote for officer positions. 
  

5. Election Procedures 

5.1 Election of Parent/Guardian Members 

5.1.1 Election of parent/guardian members must take place in the first 30 days of 

each school year. 

5.1.2 The nomination timelines will be determined by the Chair, or Co-Chairs, after 

consulting with the Principal. 

5.1.3 The date of election will be determined by the Chair, or Co-Chairs, after consulting 

with the Principal. 

5.1.4 The Principal will notify all parents/guardians regarding the nomination process. 

5.1.5 The Principal will notify all parents/guardians at least 14 days before, of the election 

date, time and location. 

5.1.6 Each parent/guardian member is entitled to one vote in all votes taken by the Council 

or by subcommittee. 

5.1.7 Voting shall take place by show of hand. 

5.1.8 The prior year’s Chair or Co-Chairs shall act as vote counters. If none is in place, the 

Principal shall do so. 
5.1.9 Votes and results will be included in the minutes. 

5.2 Principal 

5.2.1 The Sandhills Public School principal is automatically a member but can appoint a 

delegate in the case of an absence. 
5.3 Election of the Teaching Staff Representative(s) 

5.3.1 Anyone assigned to Sandhills Public School teaching staff (full/part-time) other 

than Principal/Vice-Principal may be a candidate. 

5.3.2 The Principal will make the necessary arrangements for the election amongst 

all teaching staff. 

5.4 Election of the Non-Teaching Staff Representative(s) 

5.4.1 Anyone assigned to the non-teaching staff of Sandhills Public School (full or part-time) 

may be a candidate. 

5.4.2 The Principal will make the necessary arrangements for appointment of the non-

teaching staff representative. 
5.5 Appointment of the Student Representative(s) 

5.5.1 The Principal and/or Teaching Staff will determine if there is to be a student 

representative on a per-meeting basis. 
5.5.2 If a positive decision is reached, the principle will appoint a student. 

5.6 Appointment of Community Representative(s) 

5.6.1 All appointments are to be by majority vote at a meeting of the Council. 
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6. Meetings 

6.1 Council meetings must be held at least four times during the school year. 

6.1.1 Dates, times, and locations will be given to all members, and made available to the 

public, for the full year’s meetings in September. 

6.2 All meetings must be advertised and open to the general public. 

6.3 Location will be held in the Sandhills Public Library, unless otherwise notified. 

6.4 Agenda items will be shared with the Council a minimum of 3 days ahead of the scheduled 

meeting. 

6.5 Meetings will allow open time after all agenda items are covered, for additional discussions. 
 

7. Voting 

7.1 All parents/guardians arriving at the first meeting of each year are assumed interested in 

participating on school council and therefore, will become voting members, unless stated 

otherwise by them. 

7.1.1 Parents/guardians who wish to participate, but are unable to attend the initial meeting, can 

do so by letting the school or Co-Chairs know of their interest in having a voting 

position. 

7.2 A parent/guardian who wishes to become a voting member after the initial meeting can do so 

by letting a Co-Chair know of their interest, and by attending two (2) consecutive 

meetings. 

7.2.1 A parent/guardian member will be acclaimed as a voting member, at the start of 

their second consecutive meeting. 

7.3 If a member misses two (2) consecutive meetings without sending regrets, they will be 

approached by a Co-Chair to determine their on-going interest. 
7.3.1 The member’s status will change to a non-voting member when this occurs. 
7.3.2 This could change the Council’s quorum number required in a majority vote. 

7.4 Each Council member is entitled to one vote on a motion except: 

7.4.1 The Principal, who is a non-voting member. 

7.4.2 A member who has declared a conflict of interest in the issue at hand. 

7.4.3 When there are more then one -member present for the following positions (teaching 

staff, non -teaching staff, community members, and student), they will be entitled to 

only one vote between them. 
7.5 All attempts will be made for decisions of the Council to be made by consensus. 

7.5.1 If Council is unable to reach consensus, the Co-Chairs will make a decision, either to 

table the discussion or to take the vote (majority rules). 
7.5.2 All decisions related to financial expenditures will require a majority vote to take place. 

7.6 The quorum for Council votes will be 50% of the voting members, plus one (1). 

7.6.1 One member of quorum must be a Co-Chair. 

7.6.2 The number of voting members required to form a quorum will be determined following 

the first meeting of the year. This number can fluctuate as outlined in sections 7.2 & 

7.3. 

7.6.3 The majority of quorum must be parent/guardian members who are eligible to vote in 

order for any vote to count. 
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7.6.4 Making a motion 

7.6.5 An individual must be recognized by a Co-Chair before “obtaining the floor” to make 

a motion. This means that the Co-Chair must let a person know that it is his or her turn 

before that person can speak to the Council and formally propose a course of action. 

7.6.6 Once an individual has the floor, they may make a formal proposal (motion), with: “I move 

that . . .” 

7.6.7 Before the motion can be considered, another individual must second the motion by 

saying “I second the motion”. This does not necessarily indicate that he/she agrees 

with the proposal, only that he/she believes that it is worthy of discussion. 

7.6.8 Once a motion has been made and seconded, the Co-Chair restates the motion so that 

everyone clearly understands what is being proposed. From this point on, until the motion 

is voted on, all discussion must focus solely on the question. 

7.6.9 If members of the group wish to discuss the motion, the Co-Chair opens debate. 

Each participant may speak to the question twice, but no one may speak a second 

time until everyone has had the chance to speak once. 

7.6.10 If no one wants to speak further to the issue, the Co-Chair may ask the Council if it is 

ready to vote on the proposal. The Co-Chair then repeats the motion and conducts the 

vote by asking for those in favour and those opposed. 

7.6.11 The majority needed to pass a motion is stipulated in section 7.6. 

7.6.12 In case of a tie, the motion is defeated. 

7.6.13 Amending a motion 

7.6.14 Until the Co-Chair repeats the motion for a final vote, the person who made the motion 

may change it, although the original seconder may wish to withdraw, requiring 

another seconder. Once the question has been stated, however, the motion can be 

amended in one of the following ways: 

7.6.15 The person making the motion may ask to change the original wording. The Co-Chair will 

ask if anyone objects. If no one objects, the wording of the motion is changed. Debate 

continues on the motion as amended. 

7.6.16 If someone does object, the question of whether to allow a change in the wording of 

the motion is put to a vote. If the group consents to the change, debate continues on 

the motion as amended. 

7.6.17 Someone else may move to amend the motion by saying, “I move to amend the 

motion by…”. If so, the normal process for a motion, as outlined above in section 7.8 

is followed. 

7.6.18 An amendment to the amendment may also be proposed, but a third amendment is 

out of order. 

7.6.19 If the amendment has been defeated, discussion returns to the original motion. 

7.6.20 Withdrawing a motion 

7.6.21 At any time before a vote, the person making the original motion may ask to withdraw 

it. The motion to withdraw does not require a seconder. Once the question is withdrawn, 

it is as if it never existed. 
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7.6.22 If the Co-Chair has already stated the question and a request to withdraw the motion is 

made, the Co-Chair asks if there is any objection. If there is none, the motion is 

withdrawn. If someone objects, the request to withdraw the motion is put to a vote. 

7.6.23 Tabling a motion 

7.6.24 A motion to table a motion means to set it aside for discussion at another time so that 

more pressing business can be discussed or more information about the issues can be 

obtained. 

7.6.25 The motion to table a motion takes precedence over the discussion of the motion. 

7.6.26 The motion to table a motion requires a seconder. 

7.6.27 There can be no debate on a motion to table. 

7.6.28 Motions that are null and void 

7.6.29 Any motions that contradict provincial laws and regulations, WRDSB policy or 

procedure, or Sandhills Public School Council bylaws are out of order and invalid, 

even if voted on and passed by a majority vote. 
 

8. Vacancies 

8.1 Vacancies may occur due to resignation, but all efforts should be made to fill a vacancy by 

election or appointment. 
8.2 A vacancy in the membership of the Council does not prevent the Council from functioning. 
8.3 A vacancy in the membership shall exist until the maximum number of parent/guardian 

members as outlined in Section 3 (Membership) has been reached. 
 

9. Term of Office 

9.1 The term of office for members of the Council will be from the date of the first meeting after 

the election of parent/guardian members in September, until the date of the first meeting of 

the Council after the election the following year in September. 
9.2 All elected and appointed executive members will serve for a two- year term. 

9.2.1 Executive members will be elected each May, in the school year proceeding their term. 

9.3 All Members, parent/guardian and executive, may seek additional terms of office. 
 

10. Conflict of Interest 

10.1 A School Council member is in conflict of interest when: 

10.1.1 The Council does business with the potential for monetary gain/loss with any person, 

agency, or company and the School Council member has vested interest with that 

particular person, agency or company. 

10.1.2 Situations arise in connection with his/her duties as a Council member that could 

result in an inconsistency between the overall goals and vision of the Council and a 

personal or vested interest. 
10.2 When conflict of interest is indicated, the member: 
10.2.1 Shall disclose the interest and the general nature prior to any consideration of the 

matter at the meeting. 
10.2.2 Shall not take part in the discussion of, or vote on any question in respect of the matter 
10.2.3 Shall not attempt in any way before, during or after the meeting to influence the voting 
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on any such topic. 

10.2.4 Every declaration of interest and the general nature of the declaration shall in this public 

meeting, be recorded in the minutes of the meeting. 

10.3 In the event that a member has not disclosed a possible conflict of interest by reason of 

being absent from a meeting, that member shall disclose such interest at the first meeting 

of the Council attended by him or her. 

10.4 A member shall not accept favours or economic benefits from any individuals, 

organizations, or entities known to be seeking business contracts with the school. 
  

11. Sub-Committees 

11.1 Sub-Committees may be formed by the Council to address specific needs. 

11.2 Sub-Committee Chairs will be appointed at time of formation. 

11.3 Sub-Committee Chairs will report on and discuss the Sub-Committee activities at 

regular Council meetings, and ultimately present completed work assignments. 

11.4 Sub-Committees may be comprised of Council members and representation from 

outside of Council as required to accomplish the work of the Sub-Committee. 

11.5 Sub-committees will consist of at least one parent/guardian member on each committee. 

11.6 The number of Sub-Committee members is to be determined based on the scope 

of the project and/or number of volunteers. 

11.7 The scope of responsibility is to be agreed upon when the Sub-Committee is formed. 

11.8 Meetings will be scheduled, as required in order to achieve objectives. 

11.9 Meetings must follow the same rules as Council meetings, in that all are to be eligible to 

be held at Sandhills Public School, but regardless of location, must be open and 

accessible to the public with dates, times, and locations publicized. 

11.10 Committee decision-making will be by consensus or majority vote. Principle receives no 

vote. 
 

12. Conflict Resolution 

12.1 Under Ontario Regulation 612.00, Sandhills Public School will utilize the following in 

the Resolution of Conflict of Opinion 

12.2 Every School Council member will be given an opportunity to express his or her 

concern or opinion about the issue at dispute and how the dispute has affected him 

or her. 

12.3 Speakers to an issue will maintain a calm and respectful tone at all times. 

12.4 Speakers will be allowed to speak without interruption, subject to a time limit set by 

the Chair, or Co-Chairs. 

12.5 The Chair or Co-Chairs’ responsibility is to clarify the statements made by all speakers, 

to identify common ground among the point of view raised, and to set out the joint 

interests of all members. 

12.6 If no common ground can be identified, the Chair, or Co-Chairs will seek to 

clarify preferences among all members before proceeding further. 

12.7 If all attempts at resolving the conflict have been exhausted without success, the Chair, 
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or Co-Chairs may request the intervention of the school’s Superintendent to 

facilitate a resolution to the conflict. 
 

13. Resolution of Disruptive Behaviour 

13.1 Council members are elected to serve the school community and will demonstrate 

respect for their colleagues, all School Staff, and Administration on Council at all 

times. 

13.2 If a Council member or members become disruptive during a meeting, the Chair, or Co-

Chairs shall ask for order. 

13.3 If all efforts to restore order fail or the unbecoming behaviour continues, the Chair, or 

Co-Chairs may direct the individual Council member(s) to leave the meeting, citing 

the reasons for the request. 

13.4 The removal of a member for one meeting does not prevent the Council member 

from participating in future meetings of Council. 

13.4.1 The incident shall be recorded in the minutes of the Council 

13.4.2 When the Co-Chairs have requested the removal of a member(s) from meeting, the 

Co- Chairs shall request that the disrupting member(s) of the Council participate in a 

special meeting, the purpose of which will be to arrive at a mutually acceptable 

situation to the dispute. Such a meeting maybe a private meeting and shall not be 

construed as a meeting of the Council. 

13.4.3 The Co-Chairs may request the intervention of an independent third-party to assist 

in achieving a resolution to the dispute. 

13.4.4 An independent third-party may be a Board official or another individual 

mutually agreed on by the parties involved in the dispute. 

13.4.5 Any resolution reached at the meeting to resolve the conflict shall be signed 

and respected in full by all parties to the agreement. 
 

14. Delegations 

14.1 Individuals, organizations and groups are welcome to speak to the Council as a delegation. 

14.2 Delegations who wish to bring forward issues, presentations or requests must notify 

the Chair, or Co-Chairs and/or Principal at least one (1) week before the next Council 

meeting. 
14.3 Delegations will be given a minimum of ten (10) minutes to present. 
14.4 Delegations may participate in the discussion pertaining to that issue. 

 

15. Agendas, Minutes and Financial Records 

15.1 All meetings will have agendas and minutes posted online and available for a 

period of four (4) years. 
15.2 All records will also be available at the school for examination by any person. 
15.3 All financial records must be kept for four (4) years. 

 

16. Annual Reports 

16.1 Each year, Council must submit a written report of all its’ activities to the Principal and to 
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the WRDSB. 

16.1.1 This report will be provided to each family individually or by posting within the school, in a 

location fully accessible by all parents/guardians/students. 

16.2 Each year, the Council will prepare a “Principal Profile” to be submitted to the Director of 

Education of the WRDSB. 
 

17. Fundraising 

17.1 All activities must be conducted in accordance with WRDSB applicable policies/procedures. 

17.2 All funds raised must be used in accordance with any applicable WRDSB policies/procedures. 
 

18. Remuneration 

18.1 Under Ontario Regulation 612.00, School Council members may not receive any 

remuneration for serving on a School Council. 

18.2 Regulations allow for the WRDSB to establish a policy for reimbursing the expenses of 

School Council members related to serving on School Council. This policy is currently 

under review. 
 

19. Release of Information 

19.1 The Ministry of Education collects names, addresses, phone numbers and email 

addresses of Council members for the purpose of communicating and consulting with 

them directly. The Ministry may also share this with the Ontario Parent Council. 

19.2 The WRDSB may collect the names, addresses, phone numbers and email addresses of 

the School Council Chair, or Co-Chairs for the purpose of communication and 

consulting with them directly. This information will be shared with WRAPSC and 

PIC. 
 

20. Revisions to Bylaws 

20.1 To amend these bylaws, notice of motion for such amendment shall be made to all members 

of the Council in printed form at least two (2) weeks prior to the meeting at which time this 

vote is to be taken. 

20.2 These guidelines can only be changed by consensus of Council vote, as outlined by Section 

7. 
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Roles of Council 
 

All Members 

• Participate regularly in Council meetings. 

• Attend meetings prepared: familiar with agenda items and prepared to report on any 

action items assigned. 

• Act as a link between the Council and members of the school community. 

• Provide input to the discussions/recommendations made during Council meetings. 

• Provide volunteer time at Council activities. 

• Encourage parents/guardians and community to become involved in School Council activities. 

• Notify the Chair(s) if unable to attend a meeting and provide your input/ comments on agenda 

items. 

• Individual members should not act outside of or claim to speak on behalf of the School Council, 

except for the Chair/Co- Chairs or the approved WRAPSC representative. 

• Acknowledge the contributions of Council members and volunteers (appreciation 

event, thank you in newsletters, school day etc.). 

• Keep good records for every event that Council organizes to make things easier for the 

following year(s). 

• Share the workload so you don’t “burn out” your volunteers. 
 

Role of the Chair/Co-Chair 

• Provide leadership to the School Council and its members. 

• Monitor the implementation of School Council decisions. 

• Consult with the parents/guardians about matters under consideration (requirement under 

Ontario Regulation 612/00). 
• Chair Council meetings. 

• Prepare agenda in consultation with the Principal, distribute it to Council members three days 

prior to each meeting. 

• Ensure the minutes of all Council meetings and financial transactions are recorded and stored in 

the School Council Handbook in the main office and on Sandhills School website so they are made 

available to all. 
• If no WRAPSC rep is selected within the Council membership, represent Council at WRAPSC 

meetings. 

• Consult with Board staff and trustees, as required. 

• Send a copy of the School Council Annual Report to all parents/guardians at the school. 
 

Secretary/Scribe 

• Attend all meetings. If unavailable, find a replacement & advise Chair, or Co-Chairs/Principal. 

• Record the attendance at meetings, record minutes of the meetings. 

• Ensure all relevant reports/handouts are included in the minutes. 

• Ensure an electronic copy of the minutes gets distributed to the full Council and published on 

the School website. 



Sandhills School Council Handbook & Policies 15 | P a g e    

• Maintain a copy of the School Council minutes at the school for examination, without charge, 

by any person - for four years. 
• Time commitment: 2-4 hours/month. 

 

Treasurer 

• Sandhills Public School office staff prepare full detailed monthly account of receipts and 

disbursements. 

• Treasurer reviews statements and presents to the Council at each meeting and/or when 

requested. 

• Time commitment: half hour per month. 
 

Principal 

• Facilitate the establishment of the School Council and assist in its operation. 

• Notify parents/guardians of who is elected to School Council. 

• Consult with School Councils in accordance with Ontario Regulation 612/00. 

• Consider the recommendations made by the School Council and respond to 

School Council recommendations. 
• Facilitate the elections for the teaching staff representative. 

• Facilitate the appointment of non-teaching staff representative. 

• Assist the Teaching Representative with the per-meeting selection of a student representative. 

• Assist the Chair in the preparation/distribution of the agenda to all Council members at least one 

week prior to each meeting. 

• Provide written notice of meetings and elections in accordance with the Ontario Regulation 

612/00, which may be given through newsletter sent home with every student for sharing with their 

parents/guardians and through a posting on the Council bulletin board and the Sandhill’s 

School web site. 
• Assist in the operation of the School Council by: 

• providing information and resources required by the School Council to enable it to 

make informed decisions 
• communicating with the Chair(s) of the School Council on a regular basis 

• helping to publicize School Council activities by such means as the school newsletter or 

school day. 

• Assist the School Council in communicating with the school community. 

• Provide for the prompt distribution of Ministry and Board materials designated for 

School Council members. 

• Provide space to parents/guardians for posting of Council information and a place to the 

Chair (designate) for Council mail. 

• Maintain the responsibilities and obligations of the principalship as mandated by WRDSB 

policy, and the Education Act and Regulations of the Province of Ontario as it relates to 

School Councils. 
• Appoint a designate (usually the Vice-Principal) if unable to attend a meeting. 
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Teaching Staff 

• Provide the perspective of a teacher in School Council decision making and discussion. 

• Provide expertise as an educator to discussions related to the curriculum and educational practices. 

• Request input from other teachers regarding School Council discussions where required. 

• Communicate the work of the School Council to all teachers at the school. 
  

Non-Teaching Staff 

• Provide the perspective of a member of the school support staff in School Council decision 

making and discussion. 

• Request input from other support staff regarding School Council discussions where required. 

• Communicate the work of the School Council to all support staff at the school. 
  

Student Representative 

• Provide to Council, a report of the student organized activities and initiatives held and those that are 

upcoming. 

• Request input from other students regarding School Council discussions where required. 

• Communicate the work of the School Council to students at the school. 
 

Community Representative 

• Provide the perspective of a member of the school community in Council decision 

making and discussion. 

• Provide particular expertise and information from their own background to the 

Council where appropriate. 

• Assist in building community partnerships and relationships that enhance student learning. 
  

WRAPSC Representative (Assembly Representative of the Waterloo Region Assembly of Public 

School-Councils) 

• The rep is automatically the School Council Chair, or the Chair may delegate this role to 

another Council member with the agreement of the other members of the Council. 
• Chair is asked to notify WRAPSC who will represent them after the first School Council 

meeting. 

• Is authorized to speak on behalf of Sandhills School Council at the WRAPSC meetings and should 

consult with other School Council members before giving input on major issues. When a vote is 

required by the Assembly, the representative has one vote on behalf of their School Council 

• Represents the view of Sandhills School Council at the Assembly, not their personal view; 

• Will communicate information/decisions from the Assembly to Sandhills Public Council at each 

meeting, as a regular agenda item 

• May utilize the support/networking aspect of the Assembly on behalf of their School 

Council at any time. 

Volunteer Coordinator 

Work in conjunction with Public Relations to develop ideas to recruit/maintain volunteers for Council 

and/or activities. 
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Communication 

Email address: shl-schoolcouncil@wrdsb.ca, Sandhills Public School website: 
https:// shl.wrdsb.ca and School Council bulletin board: located outside of main 
office  

Sandhills Public School’s official Twitter account: Sandhills PS@shlwrdsb 
 
Council Twitter account: Sandhillls PS Council@Sandhillcouncil 
Council Facebook account: Sandhillsschoolcouncil 
Council Instagram account: @sandhillsschoolcouncil 

 

Sandhills Public School Council will adhere to all governing privacy 
policies of WRDSB and/or Ministry of Education. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://twitter.com/shlwrdsb
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Grant Information 

 

Parent Involvement Grant 

All School Councils receive Parent Involvement funds of $500 each. 

- Funds are from the Ministry of Education but are passed along through WRDSB. This 

grant is for events or activities to “engage parents in their child’s education.” 

- Funds must be spent between September 1 and June 30 every year and must be 

reported to the Director of Education. 

 

Parents Reaching Out Grant 

Encourage parent engagement at the local, regional and provincial levels and designed to 

support parents in identifying barriers to parent engagement in their own community and to 

find local solutions to involve more parents in support of student achievement and well-being. 

http://www.edu.gov.on.ca/eng/parents/reaching.HTML. 

The 2 types of grants are: 

1. School Councils of Publicly Funded schools in Ontario (only) can apply for school grant up 

to 1k/year at http://www.edu.gov.on.ca/eng/parents/regional.html 

2. Parent organizations, Parent Involvement Committees (PICs), publicly funded school boards 

operating in Ontario can apply for regional/provincial Projects up to$30K/year. 

http://www.edu.gov.on.ca/eng/parents/reaching.HTML
http://www.edu.gov.on.ca/eng/parents/regional.html

