Sandhills Public School Councill
Handbook & Bylaws
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Once a sun, always a Sun!

Sandhills Public School operates a School Council as required, by the Waterloo Region
District School Board (WRDSB) and the Ontario Ministry of Education.
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The following document is designed to assist a new and existing Sandhills Public
School stakeholders (students, parents/guardians, staff administration, and
community members), understand the purpose and roles of the School Council and
its Code of Conduct.

This handbook identifies Bylaws created and approved by the Sandhills School
Council and the relevant provincial/local policies and procedures that may affect the
School Council.

Sandhills School Council Handbook & Policies2 | P a ge



Welcome to School Council!
Theeducationofourchildrenisapartnership & your involvementwill help strengthen that partnership.
We are gladyou’re here!

What is the role of School Council?

Aschool councilisanadvisory role committee that functions within the parameters of the Ontario
Ministry of Educationand Waterloo Region District School Board’s (WRDSB) policies. The ultimate
responsibility for the administrationandthe day-to-dayschool operationsrestswiththeschool’s
principal. Aschool council providesameanstoadvisetheprincipalandthe WRDSB onany matter
pertainingtopupilachievement.

Active participation by parents/guardians enhances the accountability of the education system for our
families. Allstakeholders(parents, students,community members, staffandadministration) work to
builda strong school community. A Council willalso supportschool planning and focuses on
strategiesand activities which empower students to be life-long learners.

What is School Council not about?
School Council is nota place to pursue your own agenda. Individual issues should be pursued
through the classroom teacher, the Principal and School Superintendent.
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What is the “Waterloo Region Assembly of Public-School Councils (WRAPSC)”?
Itisanindependent, parent/guardian-run,non-political organizationdesignedtohavearepresentative
from each school in the WRDSB for the purposes of:
v Assistingallschool councilsintheirwork withimproving studentachievementand
wellbeing.
» Providingasingle voice for school councils on matters of significantimportance thatimpact
schools.
» Meetingsprovideaforumfornetworking, exchanging ideas, support, sharing of
concerns, information, achievements and best practices for school councils.

WRAPSC meetingsare held the first Tuesday of October, November, February, Apriland May, and the
second TuesdayinJanuary. Moreinfocanbefoundat: https://www.wrdsb.ca/our-schools/get-
involved/wrapsc/.

To contact WRAPSC, email: wrapsc@gmail.com; on Facebook:
https://www.facebook.com/groups/WRAPSC/

What is the “Parent Involvement Committee (P1C)”?
The Ontario Ministry of Education mandated thata P1C be established inall school boards in Ontario
with the purpose of:
= Supportingandenhancing meaningful parentinvolvementatthe Board level to improve student
achievement and well-being.
= Actingasanadvisory body to the local school board to provide animportant link to the Director
of Education andtrustees.
= Building parentengagementby providing informationand advice to the school board on parent
engagement and communication.
= Developingstrategies/initiatives the Board can useto engage more parentstosupporttheir
o children’s learning at home/school.
Sharing information with and supporting the work of school councils.
0 The WRDSB PIC works with WRAPSC to fulfill this mandate.
TocontactPIC,email: pic@wrdsh.ca, and for more information visitonline at: http://www.wrdsb.ca/pic/
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Code of Ethics for a School Council Member

A member shall:
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focusonschool-wide issuesandshall consider the best interests of the school and all students.
be guided by the school’s and the school board’s mission statements.

actwithinthe limitation of the roles and responsibilities of a public-school council, as identified by
the school’s operating guidelines, the school board, and the Ontario Ministry of Education.
become familiar and act inaccordance with Board and school policies and procedures.
practice the highest standards of honesty, accuracy, integrity and truth.,

recognize and respect the personal integrity of each member of the school community.
treatall other members with respectand allow for diverse opinions to be shared without
interruption.

encourageapositiveenvironmentinwhichindividual contributionsareencouragedandvalued.
remainfreeofdiscussionaboutindividual parents, students, board employees, trustees, or

other council members.

acknowledge democratic principles and accept the consensus of the School Council.

respect the confidential nature of some school business, and respect limitations this may place on
the operation of the School Council.

NOT disclose confidential information.

limitdiscussions at School Council meetings to matters of concern to the school community asa
whole.

use established communication channels when questions or concerns arise.

promote high standards of ethical practice within the school community.
identifyallcouncilagendaitemsand/orissueswithwhichtheyhaveapossibleconflictof
interest.

NOT acceptany payment or benefit financially through School Council involvement.
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Sandhills Public School Council Bylaws

1. Reqgulations
1.1 These bylaws are made under the authority of:

1.1.1  Ministry of Ontario Education Act: Ontario Regulation
612/00 https://www.ontario.ca/laws/requlation/000612

1.1.2 Ministry of Ontario Education Act: Ontario Requlation 613/00 (Amendmentsto
612/00) https://www.ontario.ca/laws/requlation/r00613

1.1.3  Waterloo Region District School Board Policies
https://www.wrdsb.ca/about-the-wrdsb/policiesprocedures/policies/

1.1.4  Waterloo Region District School Board Procedures
https://www.wrdsh.ca/about-the-wrdsb/policiesprocedures/procedures/

1.2 Inany case where these bylaws are deemed to conflict withany of these regulations, the
above stated regulations will supersede these bylaws.

2. Name ofOrganization
2.1 The name of this organization will be Sandhills Public School Council, hereinafter referred toas
“the Council” or “Council”.
2.2 TheWaterloo RegionDistrict School Boardwill be hereinafter referredtoas “the Board” or
“WRDSB”.
2.3 This School Council may not be incorporated.

3. Membership

3.1 The Council will consist of at least nine (9) members, five (5) of which must be parent/guardian
members. Aswe continue to seek maximum participation, no limitwill be placed onthe number
of voting parent/guardian members we have on the Council.

3.2 Parents/Guardians may join at any time throughout the school year.

3.2.1  Parents/Guardiansmaybecomevotingmembersafterattendingtheirsecondmeeting.

3.3 Membershipincludeselected oracclaimed parents/guardians of Sandhills Public studentsexcept
where:

3.3.1  Theparent/guardian isemployed at the school; may not be on the Council.

3.3.2  Theparent/guardianisemployedelsewhere withWRDSB. They can join Council butat
their firstmeetingmusttakereasonablestepstoinformallvotingmembers, oftheir
status.

3.4 Principal: as a non-voting member.

3.5 Staff: one teacher from the school, elected by the teaching staff.

3.6 Staff: one non-teaching member (support staff), appointed by the principal.

3.7 Student: invited in consultation with the teacher rep and/or principal.

3.8 Community Member: The Council shallnotbe limited to one Community Representative, if, the
majority of the membersare parents/guardians. Community members are to be appointed by
Council.

4. Officers
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4.1 Only parent/guardian members may hold an officer position.
4.2 The Council shall elect a Chair or two Co-Chairs.

4.3 The Council shall elect or appoint a secretary and atreasurer.
4.4 Only parent/guardian members may vote for officer positions.

. Election Procedures

5.1 Election of Parent/Guardian Members
5.1.1  Election of parent/guardian members musttake place inthe first 30 days of
each school year.
5.1.2  Thenominationtimelineswillbe determinedbythe Chair,or Co-Chairs, after
consulting with the Principal.
5.1.3  Thedateofelectionwill be determined by the Chair, or Co-Chairs, after consulting
with the Principal.
5.1.4  ThePrincipal will notifyall parents/guardians regarding the nomination process.
5.1.5  ThePrincipalwillnotifyall parents/guardiansatleast14 daysbefore, oftheelection
date, time andlocation.
5.1.6  Eachparent/guardian memberisentitled to one vote inall votes taken by the Council
or by subcommittee.
5.1.7 Voting shall take place by show of hand.
5.1.8  Theprioryear’s Chairor Co-Chairsshallactas vote counters. Ifnoneisin place, the
Principal shall doso.
5.1.9  Votes and results will be included in the minutes.
5.2 Principal
5.2.1  TheSandhills Public School principalisautomaticallyamemberbutcanappointa
delegate in the case of anabsence.
5.3 Election of the Teaching Staff Representative(s)
5.3.1  AnyoneassignedtoSandhills PublicSchoolteachingstaff(full/part-time) other
than Principal/Vice-Principal may be a candidate.
5.3.2  ThePrincipal willmake the necessary arrangements for the electionamongst
all teaching staff.
5.4 Election of the Non-Teaching Staff Representative(s)
5.4.1  Anyoneassigned tothe non-teachingstaff of Sandhills Public School (full or part-time)
may be acandidate.
5.4.2  ThePrincipalwill makethe necessaryarrangementsforappointmentofthe non-
teaching staff representative.
5.5 Appointment of the Student Representative(s)
5.5.1  ThePrincipaland/or Teaching Staffwill determineifthereistobeastudent
representative on a per-meeting basis.
5.5.2  Ifapositive decision is reached, the principle will appoint a student.
5.6 Appointment of Community Representative(s)
5.6.1  All appointments are to be by majority vote at a meeting of the Council.
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6.

Meetings
6.1 Council meetings must be held at least four times during the school year.

6.1.1  Dates,times,andlocationswillbe giventoall members,andmadeavailable tothe
public, for the full year’s meetings in September.
6.2 All meetings must be advertised and open to the general public.
6.3 Location will be held inthe Sandhills Public Library, unless otherwise notified.
6.4 Agendaitemswill be shared with the Council aminimum of 3 days ahead of the scheduled
meeting.
6.5 Meetingswillallowopentimeafterallagendaitemsare covered, foradditional discussions.

7. Voting

7.1 All parents/guardians arriving at the first meeting of each year are assumed interested in
participatingonschool councilandtherefore, willbecome votingmembers, unlessstated
otherwise by them.

7.1.1  Parents/guardianswhowishtoparticipate, butareunabletoattendtheinitial meeting, can
dosobylettingtheschool or Co-Chairsknowoftheirinterestinhavingavoting
position.

7.2 Aparent/guardian who wishes to become avoting member after the initial meeting can do so
by lettingaCo-Chairknowoftheirinterest,andbyattendingtwo (2) consecutive
meetings.

7.2.1  Aparent/guardian member will be acclaimedasavotingmember, atthe start of
their second consecutive meeting.

7.3 Ifamember misses two (2) consecutive meetings withoutsending regrets, they will be
approached by a Co-Chair to determine their on-going interest.

7.3.1  The member’s status will change to anon-voting member when this occurs.

7.3.2  Thiscould change the Council’s quorum number required inamajority vote.

7.4 Each Council member is entitled to one vote on a motion except:

7.4.1  The Principal, who is a non-voting member.

7.42  Amember who has declared a conflict of interest in the issue at hand.

7.43  Whenthereare more then one -member present for the following positions (teaching
staff, non teaching staff, community members, and student), they will be entitled to
only one vote betweenthem.

7.5 All attempts will be made for decisions of the Council to be made by consensus.

7.5.1  IfCouncilisunabletoreach consensus, the Co-Chairs will make adecision, either to
table the discussion or to take the vote (majority rules).

7.5.2  Alldecisionsrelatedtofinancial expenditureswillrequireamajority votetotakeplace.

7.6 The quorumfor Council votes will be 50% of the voting members, plus one (1).

7.6.1  One member of quorum must be a Co-Chair.

7.6.2  Thenumber of voting members required to form aquorum will be determined following
the firstmeeting oftheyear. Thisnumber canfluctuateasoutlinedinsections 7.2 &
7.3.

7.6.3  Themajority of quorum must be parent/guardian memberswhoare eligible tovote in
order for any vote to count.
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7.6.4
7.6.5

7.6.6

7.6.7

7.6.8

7.6.9

7.6.10

7.6.11
7.6.12
7.6.13
7.6.14

7.6.15

7.6.16

7.6.17

7.6.18

7.6.19

7.6.20
7.6.21

Making amotion
AnindividualmustberecognizedbyaCo-Chairbefore“obtainingthe floor”tomake
a motion. This meansthat the Co-Chair must leta person knowthatitis his or her turn
before that person can speak to the Council and formally propose acourse of action.
Onceanindividual has the floor, they may make a formal proposal (motion), with: “I move
that . ..”

Before the motion can be considered, another individual must second the motion by
saying “Isecondthemotion”. Thisdoesnotnecessarily indicatethathe/sheagrees
withthe proposal, only that he/she believes that it is worthy of discussion.
Onceamotionhasbeen madeandseconded, the Co-Chair restatesthe motionsothat
everyone clearly understands whatisbeing proposed. Fromthis pointon, until the motion
is voted on, all discussion must focus solely on the question.

If members of the group wish to discuss the motion, the Co-Chair opens debate.

Each participant may speak to the question twice, butno one may speak a second

time until everyone has had the chance to speak once.

Ifno one wants to speak further to the issue, the Co-Chair may ask the Council ifitis
ready tovoteontheproposal. The Co-Chairthenrepeatsthemotionandconductsthe
voteby asking for those in favour and those opposed.

The majority needed to pass a motion is stipulated in section7.6.

In case of atie, the motion is defeated.

Amending amotion

Until the Co-Chair repeats the motion for a final vote, the person who made the motion
may change it, although the original seconder may wish to withdraw, requiring
another seconder. Once the question has been stated, however, the motion can be
amended inone of the following ways:

The person making the motion may ask to change the original wording. The Co-Chair will
ask if anyone objects. If no one objects, the wording of the motion is changed. Debate
continues on the motion asamended.

If someone does object, the question of whether to allow a change in the wording of

the motionisputtoavote. Ifthegroupconsentstothe change, debate continueson
the motion asamended.

Someoneelsemay movetoamendthemotionbysaying, “Imovetoamendthe
motion by...”. Ifso, thenormal process foramotion, asoutlined above insection 7.8
isfollowed.

Anamendment to the amendment may also be proposed, butathirdamendmentis

out of order.

Ifthe amendment has been defeated, discussion returns to the original motion.
Withdrawing amotion

Atany time before a vote, the person making the original motion may ask to withdraw
it. The motion to withdraw does notrequire aseconder. Once the question is withdrawn,
itis as if it never existed.
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7.6.22 IftheCo-Chairhasalreadystatedthequestionandarequesttowithdrawthemotionis
made, the Co-Chairasksifthereisanyobjection. Ifthereisnone, the motion is
withdrawn. 1f someone objects, the request to withdraw the motion is putto a vote.

7.6.23 Tabling amotion

7.6.24 A motiontotable amotion meansto setitaside for discussion at another time so that
morepressingbusinesscanbediscussedormoreinformationabouttheissuescan be
obtained.

7.6.25 Themotiontotableamotiontakesprecedence overthediscussionofthe motion.

7.6.26 The motion to table amotion requires a seconder.

7.6.27 There can be no debate on a motion to table.

7.6.28 Motions that are null and void

7.6.29 Anymotionsthatcontradictprovincial lawsandregulations, WRDSB policy or
procedure, or Sandhills Public School Council bylaws are out of order and invalid,
even if voted on and passed by a majority vote.

8. Vacancies
8.1 Vacancies may occur duetoresignation, butall effortsshould be made tofillavacancy by
election or appointment.
8.2 Avacancyinthemembership ofthe Councildoesnotpreventthe Council fromfunctioning.
8.3 Avacancy inthe membership shall existuntil the maximumnumber of parent/guardian
members as outlined in Section 3 (Membership) has been reached.

9. Term ofOffice
9.1 Theterm of office for members of the Council will be from the date of the first meeting after
the election of parent/guardian members in September, until the date of the first meeting of
the Council after the election the following year in September.
9.2 All elected and appointed executive members will serve for atwo- year term.
9.2.1  ExecutivememberswillbeelectedeachMay, intheschool year proceedingtheirterm.
9.3 All Members, parent/guardian and executive, may seek additional terms of office.

10. Conflict of Interest
10.1 A School Council member is in conflict of interest when:

10.1.1  The Council doesbusiness with the potential for monetary gain/losswithany person,
agency,orcompanyandthe School Councilmemberhasvestedinterestwiththat
particular person, agency or company.

10.1.2  Situationsarise inconnection with his/her dutiesasa Council member thatcould
result inaninconsistency between the overall goals and vision of the Counciland a

personal or vested interest.
10.2  When conflict of interest is indicated, the member:
10.2.1 Shalldisclose the interestand the general nature prior toany consideration of the
matter at the meeting.
10.2.2  Shallnottakepartinthediscussionof,orvoteonanyquestioninrespectofthematter
10.2.3 Shallnotattemptinany way before, during or after the meeting to influence the voting
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on any suchtopic.
10.2.4 Everydeclarationofinterestandthe general natureofthe declarationshallinthispublic
meeting, be recorded in the minutes of the meeting.

10.3  Intheeventthatamember hasnotdisclosed apossible conflict of interestby reason of
being absent froma meeting, that member shall disclose such interest at the first meeting
of the Council attended by him or her.

10.4  Amembershall notacceptfavoursoreconomicbenefitsfromany individuals,
organizations, or entities known to be seeking business contracts with the school.

11. Sub-Committees

1.1 Sub-Committees may be formed by the Council to address specific needs.

1.2 Sub-Committee Chairs will be appointed at time of formation.

1.3 Sub-Committee Chairswillreportonanddiscussthe Sub-Committeeactivitiesat
regular Council meetings, and ultimately present completed work assignments.

1.4 Sub-Committees may be comprised of Council membersand representation from
outside of Councilas required to accomplish the work of the Sub-Committee.

11.5  Sub-committeeswillconsistofatleastone parent/guardianmemberoneachcommittee.

1.6 The number of Sub-Committee members isto be determined based on the scope
of the project and/or number of volunteers.

11.7  Thescope of responsibility isto be agreed upon when the Sub-Committee is formed.

11.8  Meetings will be scheduled, as required in order to achieve objectives.

11.9  Meetings must follow the same rules as Council meetings, inthatall are tobe eligible to
be heldatSandhillsPublic School, butregardless of location, mustbe openand
accessibleto the public with dates, times, and locations publicized.

11.10  Committee decision-making will be by consensus or majority vote. Principle receives no
vote.

12. Conflict Resolution

12.1  UnderOntarioRegulation612.00, Sandhills Public School will utilize thefollowingin
the Resolution of Conflict of Opinion

122 Every School Council member will be givenanopportunity toexpress his or her
concern oropinionabouttheissue atdispute and howthedispute hasaffected him
orher.

123 Speakerstoan issue will maintain a calmand respectful tone at all times.

12.4  Speakerswill beallowed tospeak withoutinterruption, subjecttoatime limitsetby
the Chair, orCo-Chairs.

12.5  TheChairor Co-Chairs’ responsibility istoclarify the statements made by all speakers,
to identify common ground among the point of view raised, and to set out the joint
interests of allmembers.

12.6  Ifnocommongroundcanbe identified, the Chair, or Co-Chairswillseek to
clarify preferences among all members before proceeding further.

12.7  Ifallattemptsatresolvingthe conflicthave beenexhausted withoutsuccess, the Chair,
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or Co-Chairs may request the intervention of the school’s Superintendent to
facilitate a resolution to the conflict.

13. Resolution of Disruptive Behaviour
13.1  Councilmembersareelected toserve the school community and will demonstrate
respect fortheircolleagues, all School Staff,and Administrationon Council atall
times.
13.2  IfaCouncilmember or membersbecomedisruptive duringameeting, the Chair, or Co-
Chairs shall ask for order.
13.3  Ifalleffortstorestore orderfail orthe unbecomingbehaviour continues, the Chair, or
Co-Chairs may directthe individual Council member(s) to leave the meeting, citing
the reasons for the request.
13.4  Theremoval of amember for one meeting does not prevent the Council member
from participating in future meetings of Council.
13.41 Theincident shall be recorded in the minutes of the Council
13.42  Whenthe Co-Chairs have requested the removal of amember(s) from meeting, the
Co- Chairsshallrequestthatthe disrupting member(s) ofthe Council participateina
special meeting, the purpose of whichwill betoarrive atamutually acceptable
situationtothe dispute. Suchameeting maybeaprivate meeting andshallnotbe
construedasa meeting of theCouncil.
13.4.3 The Co-Chairsmayrequestthe intervention ofanindependentthird-party toassist
in achieving a resolution to the dispute.
13.4.4 Anindependentthird-party may beaBoard official oranother individual
mutually agreed on by the parties involved in the dispute.
13.4.5 Anyresolution reached atthe meeting toresolve the conflict shall be signed
and respected in full by all parties to the agreement.

14, Delegations
14.1  Individuals,organizationsandgroupsarewelcometospeaktothe Councilasadelegation.

142 Delegations who wishto bring forward issues, presentations or requests must notify
the Chair,or Co-Chairsand/or Principalatleastone (1) week before the nextCouncil
meeting.

143 Delegations will be given a minimum of ten (10) minutes to present.

14.4  Delegations may participate in the discussion pertaining to that issue.

15. Agendas, Minutes and Financial Records
15.1  Allmeetings will have agendas and minutes posted onlineand available fora
period of four (4)years.
152 Allrecordswill also be available at the school for examination by any person.
15.3  All financial records must be kept for four (4) years.

16. Annual Reports
16.1  Eachyear, Council mustsubmitawrittenreportofallits’ activitiestothe Principalandto
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17.

18.

19.

20.

the WRDSB.
16.1.1  Thisreportwill be providedtoeachfamily individually or by posting withinthe school, in a
location fully accessible by all parents/guardians/students.

16.2  Eachyear,the Councilwillpreparea‘“Principal Profile” tobe submittedtothe Directorof
Educationof the WRDSB.

Fundraising
17.1  All activities must be conducted in accordance with WRDSB applicable policies/procedures.

172 Allfundsraised mustbe usedinaccordance withanyapplicable WRDSB policies/procedures.

Remuneration

18.1  UnderOntarioRegulation 612.00, School Council members may notreceive any
remuneration for serving on a School Council.

18.2  Regulationsallow for the WRDSB to establish a policy for reimbursing the expenses of
School Council membersrelatedtoservingon School Council. Thispolicy iscurrently
underreview.

Release of Information

19.1  The Ministry of Education collects names, addresses, phone numbers and email
addresses of Council members for the purpose of communicating and consulting with
themdirectly. The Ministry may also share this with the Ontario Parent Council.

192 The WRDSB may collect the names, addresses, phone numbers and email addresses of
the School Council Chair, or Co-Chairs for the purpose of communicationand
consulting with themdirectly. This information will be shared with WRAPSC and
PIC.

Revisions to Bylaws

20.1  Toamend these bylaws, notice of motion for such amendment shall be made to all members
of the Council in printed form at least two (2) weeks prior to the meeting at which time this
voteis to betaken.

202 Theseguidelinescanonlybechangedbyconsensusof Council vote,asoutlinedby Section
7.

These bylaws have been accepted and passed by the Council on this the 2] day of March 2019.

Nadina Donkersgoed, Interim Chair
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Roles of Council

All Members

Participate regularly in Council meetings.

Attend meetings prepared: familiar withagendaitemsand prepared toreportonany

action items assigned.

Actas a link between the Council and members of the school community.

Provide input to the discussions/recommendations made during Council meetings.
Provide volunteer time at Council activities.

Encourage parents/guardiansand community tobecome involvedin School Council activities.
Notify the Chair(s) if unable to attend a meeting and provide your input/ comments on agenda
items.

Individual members should notactoutside of or claimto speak onbehalf of the School Council,
except for the Chair/Co- Chairs or the approved WRAPSC representative.

Acknowledge the contributions of Council members and volunteers (appreciation
event, thank you in newsletters, school day etc.).

Keep good records for every event that Council organizes to make things easier for the
following year(s).

Share the workload so you don’t “burn out” your volunteers.

Role of the Chair/Co-Chair

Provide leadership to the School Council and its members.
Monitor the implementation of School Council decisions.
Consultwiththe parents/guardiansaboutmattersunder consideration (requirementunder

Ontario Regulation612/00).
Chair Council meetings.

Prepare agendainconsultation withthe Principal, distribute itto Council members three days
priorto each meeting.

Ensure the minutes of all Council meetings and financial transactions are recorded and stored in
the School Council Handbook inthe main office and on Sandhills School website so they are made

availabletoall.
Ifno WRAPSC rep is selected within the Council membership, represent Council at WRAPSC
meetings.

Consult with Board staff and trustees, as required.
Sendacopy of the School Council Annual Reportto all parents/guardians at the school.

Secretary/Scribe

Attendall meetings. Ifunavailable, findareplacement & advise Chair, or Go-Chairs/Principal.
Record the attendance at meetings, record minutes of the meetings.
Ensure all relevant reports/handouts are included in the minutes.
Ensureanelectronic copy of the minutes gets distributed to the full Counciland published on
the School website.
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Maintainacopy of the School Council minutes at the school for examination, without charge,

byany person - for four years.
Time commitment: 2-4 hours/month.

Treasurer

Sandhills Public School office staff prepare full detailed monthlyaccountof receiptsand
disbursements.

Treasurerreviewsstatementsandpresentstothe Councilateachmeetingand/orwhen
requested.

Time commitment: half hour per month.

Principal

Facilitate the establishment of the School Council and assist in its operation.
Notify parents/guardians of who is elected to School Council.

Consult with School Councils in accordance with Ontario Regulation 612/00.
Consider the recommendations made by the School Council and respond to

School Council recommendations.
Facilitate the elections for the teaching staff representative.

Facilitate the appointment of non-teaching staff representative.

Assistthe Teaching Representative withthe per-meeting selectionofastudentrepresentative.
Assistthe Chairinthe preparation/distribution ofthe agendatoall Councilmembersatleastone
week prior to each meeting.

Provide written notice of meetings and elections inaccordance with the Ontario Regulation
612/00, which maybe giventhrough newsletter senthome withevery student for sharing with their
parents/guardians and through a posting onthe Council bulletin board and the Sandhill’s

School website.
Assist in the operation of the School Council by:

« providing information and resources required by the School Council toenableitto

make informed decisions
« communicating with the Chair(s) of the School Council onaregular basis

« helpingtopublicize School Council activities by such meansasthe school newsletter or
school day.

Assist the School Council incommunicating with the school community.

Provide for the promptdistribution of Ministry and Board materials designated for

School Council members.

Provide space to parents/guardians for posting of Council informationandaplace tothe
Chair (designate) for Council mail.

Maintaintheresponsibilitiesand obligations of the principalshipas mandated by WRDSB
policy,and the Education Actand Regulations ofthe Province of Ontarioasitrelatesto

School Councils.
Appointadesignate (usually the Vice-Principal) if unable to attend a meeting.
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Teaching Staff
. Providethe perspective of ateacher in School Council decision making and discussion.
« Provide expertise asan educator to discussions related to the curriculum and educational practices.
« Requestinputfromotherteachersregarding School Council discussions where required.
« Communicate the work of the School Council to all teachers at the school.

Non-Teaching Staff
« Providethe perspective ofamember of the school supportstaff in School Council decision
making anddiscussion.
« Requestinputfromothersupportstaffregarding School Council discussionswhererequired.
« Communicate the work of the School Council toall support staff at the school.

Student Representative
« ProvidetoCouncil,areportofthestudentorganizedactivitiesand initiativesheldandthose that are
upcoming.
« Requestinputfromotherstudentsregarding School Council discussions where required.
« Communicate the work of the School Council to students at the school.

Community Representative
« Providethe perspective ofamember of the school community inCouncil decision
making and discussion.
« Provideparticularexpertiseand informationfromtheir ownbackgroundtothe
Council where appropriate.
« Assistinbuildingcommunity partnerships and relationshipsthatenhance student learning.

WRAPSC Representative (Assembly Representative of the Waterloo Region Assembly of Public
School-Councils)

« Therepisautomatically the School Council Chair, or the Chair may delegate thisroleto
another Council member with the agreement of the other members of the Council.

« Chairisaskedtonotify WRAPSCwhowill representthemafter the first School Council
meeting.

« Isauthorizedtospeak onbehalf of Sandhills School Council atthe WRAPSC meetingsand should
consultwith other School Councilmembersbeforegiving inputonmajorissues. Whenavoteis
requiredbythe Assembly, the representative has one vote on behalf of their School Council

« RepresentstheviewofSandhills School Councilatthe Assembly, nottheir personal view;

« Willcommunicate information/decisions fromthe Assembly to Sandhills Public Councilateach
meeting,asa regular agendaitem

« Mayutilize the support/networking aspect of the Assembly on behalf of their School
Councilat any time.

Volunteer Coordinator
WorkinconjunctionwithPublicRelationstodevelopideastorecruit/maintainvolunteersfor Council

and/or activities.
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Communication

Email address: shl-schoolcouncil@wrdsb.ca, Sandhills Public School website:
https:// shl.wrdsb.ca and School Council bulletin board: located outside of main
office

Sandhills Public School’s official Twitter account: Sandhills PS@shlwrdsb

Council Twitter account: Sandhillls PS Council@Sandhillcouncil
Council Facebook account: Sandhillsschoolcouncil
Council Instagram account: @sandhillsschoolcouncil

Sandhills Public School Council will adhere to all governing privacy
policies of WRDSB and/or Ministry of Education.
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Grant Information

Parent Involvement Grant

All School Councils receive Parent Involvement funds of $500 each.
Funds are from the Ministry of Education but are passed along through WRDSB. This
grant is for events or activities to “engage parents in their child’s education.”
Funds must be spent between September 1 and June 30 every year and must be
reported to the Director of Education.

Parents Reaching Out Grant

Encourage parent engagement at the local, regional and provincial levels and designed to
support parents in identifying barriers to parent engagement in their own community and to
find local solutions to involve more parents in support of student achievement and well-being.

http://www.edu.gov.on.ca/eng/parents/reaching. HTML.

The 2 types of grants are:
1. School Councils of Publicly Funded schools in Ontario (only) can apply for school grant up
to 1k/year at http://www.edu.gov.on.ca/eng/parents/regional.html

2. Parent organizations, Parent Involvement Committees (PICs), publicly funded school boards
operating in Ontario can apply for regional/provincial Projects up to$30K/year.
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